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According to its Charter, Ritsumeikan is committed "to building an institution where many cultures coexist
in the spirit of international mutual understanding." The Ritsumeikan University OIC Global House was
established to realize the spirit of the Charter by serving as not just a place to live, but as a facility for
practical international exchange and joint activities between international and domestic students, thereby
advancing the internationalization of education and research at the university.

The OIC Global House provides living facilities for international students from diverse countries and
regions, as well as for domestic students. It offers a safe and comfortable environment for students with no
previous living experience in Japan to adjust to their new lifestyle and studies. Additionally, by interacting
daily with their fellow residents from different cultural backgrounds, students have the opportunity to
develop and improve their intercultural communication and language abilities, both of which are essential
skills in the 21st century's globalized society.

The Ritsumeikan University OIC Global House is not a hotel, but rather a "home" for its residents, where
they will develop lifelong friendships. All residents are encouraged to abide by its rules and participate
actively in intercultural exchanges and events with fellow residents and the local community in order to

make the most of their experience.
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l. General Information

1. Formal Name
Ritsumeikan University OIC Global House

2. Address
2-127 Iwakuracho, Ibaraki, Osaka Prefecture 567-8570  TEL: 072-665-2761 FAX: 072-665-2769

3. Purpose
The Ritsumeikan University OIC Global House (hereinafter referred to as “OIC G-House”) was established
to promote the internationalization of education and research at Ritsumeikan University and to promote
diverse learning and intercultural exchange between international students from various countries,

domestic students, and the local community.

4. Administration and Management
The International Center at Osaka Ibaraki Campus (OIC) conducts administration and management of OIC
G-House on behalf of the Executive Director of the Division of International Affairs of Ritsumeikan
University.
There is a building manager’s office at OIC G-House which is staffed 24 hours a day. However, in the
evening/early morning (22:30 — 8:00), management will be handled by nighttime security staff.

5. Brief Description of OIC G-House
* Co-educational housing (including single-gender areas)
* 5 floors, reinforced concrete construction
* Common-use facilities:
Kitchens, dining areas, multi-purpose room, lounge, living areas, toilets, shower rooms, laundry rooms,

and vending machines

6. Rooms
(Dstandard student rooms (single rooms, sink included): 200 rooms
@Accessible room (includes a shower, toilet, and kitchen): 1 room
@ Guest rooms (intended for researchers, including a modular bathroom and kitchen): 8 rooms

*Standard student room equipment and furnishings: desk, chair, lighting, wardrobe (including 3 clothes
hangers), bed (including mattress and rental bedding), curtains, trash can, storage boxes, sink, mirror,

refrigerator, air conditioning unit, internet connection (Wi-Fi)

*Accessible room equipment and furnishings: desk, chair, lighting, wardrobe (including 3 clothes hangers),
bed (including mattress and rental bedding), curtains, trash can, storage boxes, sink, mirror, shower, toilet,

kitchenette, refrigerator, air conditioning unit, internet connection (Wi-Fi)



Il. Procedures for Moving In

1. Residency Prerequisites
Residents of OIC G-House must be currently enrolled Ritsumeikan University students, or those
recognized as eligible by the Executive Director of the Division of International Affairs and have completed
all designated application procedures and received permission to reside in OIC G-House.

2. Period of Residence
(1) For students enrolled in the College of Global Liberal Arts (GLA):
(D Cohort A students: until departure for study at Australian National University (ANU)
@ Cohort B students: until the end of the period of study at Ritsumeikan University
@ Resident Mentors (RMs) who provide support to residents: periods (1) and @ above
(2) For students enrolled in all other colleges/graduate schools:
(@ 1 year. However, for non-degree seeking students participating in exchange programs, etc. for less
than one year, the residence period is until the end of the program period.
@ RMs: as a general rule, 1 year. However, the residence period can be extended to a maximum of
2 years if they are approved to continue to serve as an RM for another one year.

3. Dates for Moving In
April Enrollees: A date or period from mid- to late March, as designated by the University
September Enrollees: A date or period from early to mid-September, as designated by the University.

4. Expiration of Period of Residence
(1) For GLA students: the last day of the month listed in “2. Period of Residence” above
(2) Students in all other colleges/graduate schools:
April Enrollees: Last day of August of the following year
September Enrollees: Last day of August of the year after next
Non-degree seeking students participating in exchange programs, etc. for less than 1 year: the month
that the program ends

5. Revocation of Residence Permission
Permission to move in to OIC G-House may be revoked in any of the cases below:
* Failure to complete designated application procedures by the deadline
* Discovery of deliberate misrepresentation in or falsification of application documents
* Failure to pay Initial Dormitory Fee or other fees by the designated deadline

6. Required Application Procedures
(1) Submitthe Dormitory Application Form to the management company in charge of move-in procedures,
Nikkei Service Corporation (oic-gh@nikkei-service.co.jp).

(2) If permission to move in is granted, upon receipt of the Residence Permit and Invoice for Initial
Dormitory Fees, pay the designated initial payment by bank transfer no later than the date specified
on the invoice.

*Please refer to "IV. Fees and Payment" on page 6 for details regarding the initial payment, payment

of dormitory fees, etc.



7. Required Procedures upon Moving In

(1)
(2)

(3)

(4)

(5)

(6)

Bring your residence permit and move into the dormitory between 9:00 and 20:00.

Submit a completed and signed Residents’ Pledge (AZTZ#IZE) tothe building manager’s office (the
Residents’ Pledge will have been sent to you in advance).

Fill out the Room Key Receipt ($#7Eh\YJZ) that you will receive from the building manager’s office and
stamp it with your personal seal or sign it.

Receive the following seven (7) items:

Room key

Moving-In Room Inspection Form (AR migR)

Loan Agreement (Y1 ERE)

Resident Profile Form (AR#& 707 1« — L)

OIC G-House Guidebook (73 #EFRE (RFF) HA KT v )

Automatic Payment Application Form (B Eh#A AR FAHASE)

Nameplate Form (Personal Name) (R—ALFL— A EALZAY))

*Please write your name and room number on OIC G-House Guidebook. Be sure to bring it to the

SECNCRCKPAORS)

orientation for new dormitory residents.

Before moving any personal items into your room, inspect the room and check if electrical devices in

the room work properly, complete the "Moving-In Room Inspection Form", and submit it to the
building manager. Inform the building manager of any entries and areas that require attention.

*The "Moving-In Room Inspection Form" is an important document that will be used for your
departure inspection as well as billing for any damages to the room, if applicable. When moving in, be
certain to record any missing furnishings, damage or defacement of the room, or troubles with
electrical devices in the room, on this form, and report the situation to the building manager before
you move personal items into your room.

Fill out the Resident Profile Form and submit it to the building manager's office within three (3) days
after moving into OIC G-House. Write your room number and name on the reverse side of your ID
photo (4 cm long x 3 cm wide) and attach it to the form.

8. Required Procedures after Moving In

(1)

Open a bank account at Japan Post (Yuucho) Bank (K 5 & & $817)
Residents are required to pay the monthly dormitory fees via automatic withdrawal, so it is necessary
to complete the procedures below as soon as possible. Details will be announced after you move in.
(@ Open a bank account at Japan Post Bank (i 5 & & $81T). Your passbook will be delivered at a later
date.
@ Write your bank account number on the “Automatic Payment Application Form (B Ef#4:A F|FA &
JAE) you received when moving in and submit it to Japan Post (Yuucho) Bank.
In addition to the purpose of automatic withdrawal of monthly dormitory fees, if you need a bank
account to receive your scholarship payment etc., please follow the instructions from your
scholarship coordinator.
*You must have completed resident registration in order to open a bank account.
*In_the case of international students, the JP Bank account status is “NON-RESIDENT” until

you spend 6 months after entering Japan. If your account status is “NON-RESIDENT”, they will

charge you an extremely high handling fee compared to “RESIDENT” when you use any domestic

money transfers from or to JP Bank accounts held by “NON-RESIDENT”, and also, the types of

transactions will be limited. Please make sure to complete the procedure to change your account
status from “NON RESIDENT” to “RESIDENT” at the post office immediately right after you spend
6 months after entering Japan.




®

If you miss this procedure and the high handling fee is incurred at the time of the security
deposit refund, please be noted that you have to bear this fee.
Submit a photocopy of your bankbook (front cover and two pages of inside cover) to the building

manager’s office.

(2) Enrollin fire insurance

After you move into OIC G-House, please follow the instructions you are given to enroll in the fire

insurance provided by CreoHuman, and pay the insurance premium by the deadline using the invoice

that will be mailed to you at a later date.

Resident registration and other necessary procedures at City Hall

You must perform resident registration procedures and enroll in the National Health Insurance system. If

you are 20 years of age and older, you must also enroll in the National Pension system. Be sure to complete

the procedures below:

@

@

Resident registration: Go to Counter #3 of the Citizens Affairs Division (FFIERER) on the first floor
at Ibaraki City Hall, submit a moving-in notification (25 Af&) and have your address in Japan (the
address of OIC G-House and room number) written on the reverse side of your resident card.
Enrollment in the National Health Insurance system: After completing (1), perform the appropriate
procedures at Counter #7 of the Health Insurance and Pension Division ({fRFRELIE) . The
insurance card will be sent to you at a later date by post.

Enrollment in the National Pension system: If you are 20 years of age or older, after completing (2),
turn in the paperwork at Counter #8 to enroll in the National Pension system (EREE£DOMARE
[+) as well an application for exemption for students (4 #R{F455]) . Please note that your
student ID is required for the second application, so if you have not received your student ID yet,
please ask for a copy of the application and then complete the procedures by mail once you have
received your student ID.

9. Room Assignment

* Residents' rooms are assigned by the university. Residents are unable to change rooms unless they

receive specific permission.



Procedures for Moving Out

When you reach the end of your period of residence, you must submit a "Request for Moving Out" (B

F&)

. After submitting this, you must undergo a pre-departure inspection of your room 10 days before your

requested move-out date, as well as a final inspection of your room on the day that you move out.

1. Preliminary Procedures

(1)

(2)

Your requested move-out date must be in the month that your period of residence ends. You must
pick up a "Request for Moving Out" (GRZEFE) at the building manager’s office and turn it in to the
building manager’s office by 19:00 on the day exactly one (1) month before your requested move-

out date.
You must schedule moving out between 9:00 and 16:00 on a weekday. You are not allowed to move

out on Saturday, Sunday or a national holiday, or outside of the hours noted above.

Caution:

If you fail to turn in the "Request for Moving Out" by one month before your desired move out date,
you will be required to pay extra rent and fees billed through one month after the day you submit your
notice.

If you need to change the move-out date and/or time on the submitted notification, you must consult
the building manager’s office at least three (3) days before your fixed move-out date. Depending the
circumstances, you may be responsible for additional rent and all other fees or you may receive the
reduction of rent for the move-out month. Please follow any instructions from the building manager’s
office regarding this matter. Also, if you overstay the date on your "Request for Moving Out" without
advance consultation, you will be billed for all fees, including rent and other mandatory fees, beginning
on the day following the original move-out date.

In principle, the security deposit will be refunded by bank transfer to your registered Japan Post Bank

account in your name within two (2) months of moving out. (Residents must pay all bank-levied

fees/expenses required for the bank transfer. The same applies if residents would like to receive the
security deposit refund in an overseas bank account for their own convenience.) In the case that you
must return to your country right after moving out, when you submit the "Request for Moving Out”,
please consult with the building manager’s office about how to receive the refund.

2. Pre-departure Room Inspections
(1) The building manager will visit your room for a pre-departure room inspection. In general, residents

are required to be present for this inspection.

(2) In general, the inspection will be scheduled ten (10) days prior to your move-out date. All  pre-

departure inspections will be held between 9:00 and 16:00.

(3) The inspection schedule will be fixed when you submit your “Request for Moving Out” to the building

manager’s office.

3. Procedures on the Day of Departure
(1) On the day of departure, residents are required to be present for a final inspection of their room,

conducted by the building manager, and to follow any directions given at that time. If it is determined
that the room's wallpaper, carpet, or furnishings need to be replaced, repaired, etc., the cost of the
necessary maintenance will be taken from the resident's security deposit or billed directly.

(2) Residents must also return their room key to the building manager's office when moving out.

-5 -



4. What to Do Before Departure

(1) Residents must make preparations to remove all personal belongings from their rooms. Any garbage
or unwanted items must be appropriately disposed before departure. In particular, please consult with
the building manager regarding disposal of large items as early as possible.

(2) If you need to use a parking space when moving out, consult with the building manager's office in
advance.

(3) If you plan to take a taxi, etc. to the airport when moving out, you need to make a booking on your
own and inform the building manager’s office of the pick-up time in advance. Also, on the day of
departure, residents are required to be present for the building manager’s final inspection of their
room, so your move-out time as listed on the “Request for Moving Out” must be scheduled at least
thirty (30) minutes prior to the pick-up time.

5. Eviction
The Executive Director of the Division of International Affairs reserves the right to evict OIC G-House
residents for any of the following reasons:
@ Failure to pay rent or other fees for two (2) months or more
@ Failure to pay compensation for damages
@ Failure to uphold the rules of OIC G-House and the conditions in the Residents' Pledge
@ Activities that disturb the peace at OIC G-House or are determined to be a serious violation of
duties as a resident

6. Changing Your Address and Procedures Outside the Dormitory
(1) Resident Registration / National Health Insurance
@ First, go to the Citizens Affairs Division (H1ERZE) at lbaraki City Hall and perform the procedures
for moving-out and receive a “Moving-Out Certificate” (¥zHEFEAE) .
@ Next, go to the Health Insurance and Pension Division ({fRFEZE£EE) , return your National Health
Insurance card, and give notification of your expected move-out date.

* |baraki City Hall:
Address: 3-8-13 Ibaraki-shi Ekimae, Ibaraki, Osaka Prefecture 567-8505
TEL.: 072-622-8121
Hours: 8:45 - 17:15 (Closed on Saturdays, Sundays, national holidays and during New Year season)
Access: 10-minute walk from both JR Ibaraki Station and Hankyu Ibaraki-shi Station

(2) Post Office Forwarding

* If you would like mail addressed to your old address (OIC G-House) to be forwarded to your new
residence, please apply for the post office mail forwarding service.

* Go to the nearest post office to pick up an address change postcard and fill it out. Bring it to the post
office service window or post it to complete the change of address procedure. This procedure can be
done online as well. (Mail will be forwarded to your new residence for up to one (1) year after you
complete the procedure.)

*Mail delivered to OIC G-House after you move out will not be received for any reason and will be returned

to the post office.



(3) Other
In addition to the city hall and post office, residents must also report their new address to the following.

*
*

L 2R 2

Ritsumeikan University: Your address information can be changed via manaba+R

International Center at OIC: Submit a copy of your residence card with the updated address
(international students only)

CreoHuman, Ritsumeikan Co-op: Members only

Mobile phone provider, bank, registry of bicycle theft prevention, etc.



IV. Fees and Payment

1. Fees
(1) Fees due upon movingin
1) Security deposit (Equal to one month's rent),
2) Two months’ worth of rent, bedding rental fees, utilities, and internet
3) Entrance fee (10,000 yen, covers move-out inspection and cleaning)
* This security deposit serves as insurance during your stay at OIC G-House. This money will be
used to cover any unpaid fees such as rent at the time of your departure, or the cost of any
damage to the room for which you are deemed responsible.
(2) Rent will be determined based on the move-in date.
€ Residents who move in on the 15th of the month or earlier: 1 month’s worth of rent, bedding rental
fees, utilities, and internet.
€ Residents who move in on the 16th or later: 50% of the rent for the month in which they moved in,
and 1 month’s worth of bedding rental fees, utilities, and internet.
(3) Monthly Fees

Rent Bedding Rental Utilities & Internet Total

Student Room (2F - 5F) 60,000 yen 2,000 yen 7,200 yen 69,200 yen

*There is a separate fee required to use the coin laundry at OIC G-House.

2. Payment of Fees
(1) Payment of fees due upon moving in:
* Please pay the invoiced fees by bank transfer to the designated account by the deadline.
*Residents must pay all bank-levied transfer fees.

* Please pay all fees in Japanese yen. In the event that you are only able to transfer funds in US dollars,
the dollars will be exchanged to yen at the bank's effective exchange rate on the day of receipt. Any
resulting imbalance will be assessed after you move in.

(2) Payment of fees after moving-in (rent, bedding rental, utilities and internet):

* Residents are required to pay via automatic withdrawal from a Japan Post Bank account. Be sure to
open a bank account at Japan Post Bank and complete all the necessary paperwork for automatic
withdrawal of monthly dormitory fees as soon as possible.

* Monthly lodging fees for the next month will be automatically withdrawn from the registered Japan
Post Bank account on the 26th of each month (in the event that the 26th is a Saturday, Sunday, or
holiday, withdrawal will occur on the following business day). Residents are required to pay all bank-
imposed automatic deduction fees.

* In the event that required fees cannot be withdrawn from your account on the 26th, residents will
have to transfer the required fees payment manually. In this case, the resident will still be responsible
for any transfer fees.

* Residents who are delinquent in their payments for two months or more consecutively will be evicted,
so please pay close attention to your payments.

¢ If you will be away from OIC G-House for an extended period of time, such as traveling during the
long vacation periods, please be certain to leave enough money in your Japan Post Bank account to
allow for necessary lodging fees to be withdrawn during your absence.

* Fees cannot be paid in cash.



3. Payment of Fees at Departure
(1) Confirmation of fees (rent, bedding rental, utilities and internet) on date of departure
Your date of departure (the date through which your last monthly dormitory fee is determined) and the
amount of fees for your final month will be determined based on your submitted Request for Moving
Out.
€ Residents whose date of departure is on or before the 15th of the month: half of the month's rent
and the entire month’s bedding rental fee, utilities, and internet.
€ Residents whose date of departure is on or after the 16th of the month: the entire month's rent,
bedding rental fee, utilities, and internet.

(2) Room Maintenance and Repair Fees
All rooms will be subject to an inspection when residents move out. Residents will be billed for repairs
for any significant damage, such as damage to the door, holes in the wall, carpet stains from spilt food
and drink, or any other damage determined to be the result of the resident’s negligence or misuse.
Residents will not be responsible for damage or wear resulting from routine use.

(3) Calculation and Return of Security Deposit
Any unpaid rent or room repair fees resulting from a resident’s acts or negligence will be deducted from
the resident’s security deposit and the remainder will be refunded to the resident. However, if the
security deposit is insufficient to cover incurred costs, the resident will be invoiced separately.



V. OIC G-House Facilities Use
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Common-Use Facilities and Equipment

1. Main Entrance

Interior door: 24-hour auto-lock

* Residents will be able to open the interior door by holding their room key over the entrance panel.

Residents are asked to be especially quiet in the entry area during the early morning and late evening.

* If you have lost your key, you must immediately report the loss to the building manager's office by

submitting a Report of Loss of Room Key

to be determined) will be charged to the resident.

W—LF—#KRE) (P27). Akey reissuing fee (amount

e Residents are not allowed to enter or leave the building except through the main entrance.

* Outdoor shoes are not allowed inside the dormitory. Please place your shoes in the shoe rack

located at the main entrance. Please store any shoes that will not fit in the shoe rack inside your

room.

2. Kitchen and Dining Area

Hours of operation: 24 hours a day

In general, use the kitchen and dining area on your floor.

Take care not to disturb other residents. For example, be considerate of residents in nearby rooms

when watching TV, playing games, or chatting, and do not monopolize the space for long periods of

time.

In particular, if using the kitchen and/or dining area late at night, be quiet and avoid disturbing other

residents.

Do not leave personal items in the kitchen and dining area.

Clean up immediately after each use.

Properly sort all garbage from cooking and throw it away in the designated trash cans.

If you use oil, do not pour it down the sink, as this may cause the drain to clog. Instead, be sure to use

an oil hardening agent (coagulant) or paper towels to absorb the oil and throw it out in the trash can.

Take care of and store your own cookware, cutlery, ingredients, and seasonings.

Keep your personal storage shelf clean and organized.

Use only IH-compatible cookware.

Pay constant attention to avoid fire, injury, etc.

* Do not leave the kitchen while the IH stove and microwave oven are in use.

After use, please check to make sure that you have not forgotten to turn stoves off.

- 10 -




3.

4,

Visitors are only allowed to use the kitchen and lounge when accompanied by the residents who invited
them.
Take special care when using the kitchen before 8:00 and after 22:00. Use the kitchen quietly and avoid
causing a disturbance to other residents.
After use, turn off the lights and air conditioning.
Multi-Purpose Room and Lounge
Hours of operation: 8:00 — 22:00
. Users of the multi-purpose room must abide by the following at all times:
€ Drinking alcohol is prohibited. (Eating and drinking are allowed.)
€@ Refrain from behaviors that cause trouble to other residents.
€ Room must be cleaned and returned to its original configuration immediately after each use.
€ Turn off the lights and air conditioner after each use.
*  Visitors may only use these facilities if accompanied by the resident they are visiting.

Living Areas
* The living areas can be used 24 hours a day, but users must abide by the following at all times:
€ Drinking alcohol is prohibited (eating and drinking are allowed).

@ Take care not to disturb other residents. For example, be considerate of residents in
nearby rooms when watching TV, playing games, or chatting, and do not monopolize the
space for long periods of time.

€ Use the area quietly in the mornings before 9:00 and in the evenings after 21:00.

€ After using the living areas, return all furniture, etc. to its original configuration.

*  Visitors may only use these facilities if accompanied by the resident they are visiting.

5. Shower Rooms

H

ours of operation: 24 hours a day *May be unavailable during cleaning
Pay attention to your water use and practice conservation.
Shampoo and other bath products must be stored in your own room.
Dyeing or cutting your hair in the shower room is prohibited. Please rinse off any shampoo or
other products used in the shower room as soon as possible.
Use the appropriate single-gender shower room.
If you get water in the dressing area or hallway, wipe it up thoroughly.
Visitors are not allowed to use the shower.
After use, turn off the lights.

6. Toilets

H

ours of operation: 24 hours a day *May be unavailable during cleaning
Keep the toilet clean and wipe up any mess you make.
Do not flush anything down the toilet except for toilet paper.
Garbage must be put in a trash can.

7. Laundry Rooms

Hours of operation: 6:00 — 24:00 *All machines are coin-operated (100-yen coins only).

* Please use the laundry machines located in the appropriate single-gender area.
* Do not leave your laundry unattended in a washing machine or dryer.
¢ Store all detergent, etc. in your own room.
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8. Entrance to Rooms/Hallways

Because entrances to rooms, hallways, and the spaces outside windows will become evacuation routes
in the event of an emergency, avoid putting personal items, garbage, etc. in these areas and keep them
clean at all times.

*If personal items are left in common-use areas, including hallways, they may be moved or disposed of
at the discretion of the building manager.

9. Use of Vacuum Cleaner
Available hours: 8:00 — 22:00
* Asageneral rule, please use the vacuum cleaner placed on your floor.
e Whenyou use or return the vacuum cleaner, you must sign the usage record book (fEmELHEIR) .
* Return the vacuum cleaner immediately after each use. Report to the building manager’s office if
you find any troubles with it.

10. Internet Connection
Wi-Fi is available in the building.
*Please confirm the user ID and password after you move in.

11. Vending Machines
Located on the second floor.

12. Mailboxes/Delivery Boxes
(1) Mailboxes:
Mailboxes may be opened by entering a PIN. Regular mail will be placed in your mailbox. Please confirm
your PIN after you move in.
(2) Parcel Delivery
*  Residents should accept parcels directly at the entrance themselves.
* If you have arranged a time for delivery, please make sure you are in your room during the

designated time period.

* If a delivery is made when you are not available, the delivery company will place the parcel in a
delivery box and lock it with a designated number. This number will then be placed into your
mailbox. Residents should input the designated number into the delivery box and retrieve their
own parcels themselves.

(3) Registered Mail:
* Residents should receive registered mail directly at the entrance themselves.
* Ifyou have arranged a time for delivery, please make sure you are in your room during the designated

time period.
* Ifyou are unavailable, a non-delivery notice will be put into your mailbox, and you must ask the post

office/delivery company for a re-delivery on your own.

Rooms
1. Rooms
* |tis prohibited to keep pets and grow plants on the premises of OIC G-House.
* For trash cans inside your rooms, please purchase and use your own trash bags.
* Be sure to clean the room on a regular basis.
* The pole in the wardrobe is only intended for clothing and cannot support heavy items, so do not hang
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heavy items from the wardrobe pole.

2. Facility / Furnishings Inspection
After receiving advance permission from the residents, university employees and building management
staff may enter rooms periodically for the purpose of inspecting their condition and furnishings, etc.. In
the event of a fire or other emergency situation, your room may be entered without your permission.

3. Acceptable Usage
* Residents are to abide by the following at all times:
€ Residents are to take care of rooms and all furnishings and are not to undertake construction,
rearrangement, redecoration, remodeling or removal of furniture without permission.
€ Asageneral rule, you are not allowed to bring your own furniture into OIC G-House.
@ You are solely responsible for all cash and valuables in your room.
€ Lock your door whenever you leave your room, even if only for a short time.

4. Room Keys

* During the duration of your residency, you are solely responsible for your room key. Please be very
careful with this important item.

* You may not make copies of your key or lend it to others.

* Ifyou lose your key, please report the loss to the building manager's office immediately and submit the
designated report form (JL—LF—#KfE).

* You must return your key to the building manager's office immediately upon moving out.

* If you lose your key, you will be responsible for paying all costs related to replacing the door lock (fee to

be determined).

5. Air Conditioning
* Be sure to turn off the lights and air conditioner when not in use.

* Please practice energy conservation.

6. Bedding

* Linen (quilt cover, sheets, pillowcase) is exchanged twice a month. Check the bulletin boards for the
exchange dates.

* On the morning of the linen exchange day, place your quilt cover, sheets, and pillowcase in the
collection box at the entrance of the dormitory.
*Be sure to always put out all three items.

* New sets of linens (quilt cover, sheets, pillowcase) will be put out by the entrance at 16:00 or later on
the day of the exchange, and you are responsible for picking up a new set yourself.

* When using the bedding, be sure to put the sheets, quilt cover, and pillowcase on your futon and pillow.
If you stain the bedding, you will be charged a separate cleaning fee.

* As a general rule, you are required to use the bedding provided by the university. Even if you bring
your own bedding, you are still responsible for the fixed bedding rental fee. Furthermore, when you

move out from the dormitory, you must properly remove any bedding you brought in.
* You are not allowed to share unused rental bedding items with other residents or bring large bedding

such as mattresses or futons into your room.

* Rental bedding: Quilt, quilt cover, mattress pad, sheets, pillow, pillowcase, blanket (depending on
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the season)

7. Use of Electrical Appliances in Individual Rooms
You must not use multiple electrical appliances, such as an electric kettle and hair dryer, at the same time
in one room as the circuit breaker may be tripped. Also, please remember to conserve energy when
possible.

8. Garbage
Residents must separate garbage into the appropriate garbage cans.

(D Burnable garbage, can bottles, PET bottles, plastic
Please throw it in the designated garbage can in the common space.

@ Used paper and cloth (newspapers, magazines, cardboard, used cloth, used clothes, etc.)
Please put them all together next to the shared space garbage can.
* Please tie newspapers (including leaflets), magazines (including various paper boxes), and cardboard
separately with strings.
* Please put used cloth and clothes in a transparent bag and put them out.
* Please wash, open, and dry paper cartons such as milk cartons before throwing them into the waste
paper collection box of the city's public facilities.

@ Ordinary waste that does not fall under the above (the longest part of the vertical, horizontal, and height
is less than 30 cm)
Please ask to the manager about the sorting and processing methods.

@ Oversized garbage
If you want to dispose of oversized garbage, please contact the manager's office first.

Oversized garbage (small size): Garbage with a size of 30 cm or more and less than 1 m, glass and food
and drink, bottles other than cosmetic bottles
Oversized garbage (large): Garbage with a size of 1 m or more (however, one side is less than 1 m)
* Up to 2 to 3 pieces at a time.
* Limited to those used by the person in the dormitory room.
* |f you want to put out a large amount at once, you need to apply for temporary garbage collection
(charged). Paid collection will be borne by the individual.
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Vi

. Important Notes

1. Enrollment in Fire Insurance

Residents of OIC G-House are required to enroll in fire insurance. After you move in, please follow the

instructions you are given to enroll in the fire insurance provided by CreoHuman, and pay the insurance

premium by the deadline using the invoice that will be mailed to you at a later date.

. Liability for Damage
If you cause damage to any of the furnishings in your room or in the common-use areas, or lose your
room key, you are required to report the damage to the building manager's office and pay for any repairs

or replacements required to return the equipment to its original state.

. Gatherings and Functions

Residents who wish to hold gatherings or functions etc. in the common-use areas at OIC G-House must
consult with the Resident Mentor (RM) first and then receive approval from the building manager’s
office by submitting a written plan (P24) no less than seven (7) business days before the event. You

must also submit a report of the event (P25) after it has taken place.

Evening events must end no later than 22:00.
Residents are responsible for all garbage collection and disposal as well as for returning the room to its
original condition.

4, Posters/Flyers

Please regularly check the bulletin board (notice board) in the main entrance of OIC G-House.

Before displaying any poster or flyer inside OIC G-House, residents must bring the poster/flyer and
apply at the International Center at OIC for permission. (Posters/flyers that have received permission
will be stamped with the International Center stamp.)

5. Visitors
Visiting hours: 11:00 - 21:00

When the resident receives their guests, all the visitors must sign the visitor’s log in the presence of
the resident at the building manager's office. Once the resident has signed the visitor’s log, the visitor
is allowed to enter the building. They must report their visit even if their stay in the building is for a
few minutes only. The visitors also need to sign out when they leave.

Residents are responsible for ensuring that their visitors and guests abide by all the rules of OIC G-
House. Residents assume responsibility for all actions of their guests.

Failure to follow the above rules, e.g. allowing guests to enter the building without signing in or out,
receiving visitors during off-hours etc., will result in disciplinary measures for the resident involved.

Due to security reasons, residents must not allow non-residents to enter the building who are not their

own guests. You should pay attention when you open the self-locking door at the entrance and do not

let strangers inside.

6. Staying Out Overnight

If you will be away from OIC G-House for even just one night, please submit a Notification of Overnight
Stay (4}%;Af&E(T) (P21) to the building manager’s office by the morning of the day of your departure
at the latest. From a crisis management perspective, this is necessary for the University to confirm
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residents’ safety in the event of a natural disaster, etc., so please be sure to
submit the notification.
*In addition to this, when international students are temporarily leaving
Japan, they must submit a “Notification for Temporarily Leaving Japan”
(—HFFHERE) (P22) to the International Center at OIC in advance.

. Removal of Personal Items When Moving Out
Please be certain to remove all personal items brought into the dormitory when moving out. In the event
that your personal items are left after you move out, they will be disposed of at your expense and you
will be billed.

Prohibited Activities

Note: In the event of any violation of OIC G-House Prohibited Activities listed below, the violating resident
will be subject to disciplinary measures.

. Unauthorized Use
OIC G-House rooms may be used as a residence only. All other uses are prohibited.

. Solicitation and Sales
Any solicitation or sales activities are prohibited on OIC G-House premises.

. Plants and Pets
Residents are prohibited from bringing in plants or keeping pets of any type on OIC G-House premises.

. Overnight Visitors
Residents' visitors (including parents, guardians, siblings, friends, etc.) may not stay overnight in residents'
rooms. Residents will be subject to disciplinary measure if they allow their guests to stay overnight in the
building.

. Loud Noises
Residents who are listening to music, as well as those holding or participating in events held at OIC G-
House, must take care to keep their noise levels down and avoid impacting other residents. Loud noises
that interfere with or cause a nuisance for other residents or the surrounding community are strictly
prohibited and must be stopped immediately.

. Dangerous Activities
All activities that could result in harm to yourself or other persons, or any activities that could be
considered dangerous are strictly prohibited.

. Fire Prevention

* Please be very careful when using the IH stove and other electronic items within OIC G-House.
Additionally, overloading electrical outlets, by way of a power strip, etc., with multiple electric
appliances is forbidden.

* Fire extinguishers may be found on every floor. All residents should familiarize themselves with the use
of extinguishers before an emergency.
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8. Use of Flammable Items
Bringing flammable items such as oil heaters into OIC G-House is prohibited. The use of portable gas
stoves, candles, incense, and other flammable items is strictly prohibited in OIC G-House.

9. Dangerous Items
Bringing weapons, items that could be considered weapons, or dangerous items that have an explosive
nature or ignition quality into OIC G-House is strictly prohibited. In addition, bringing liquids or chemical
substances that may cause corrosion or damage to the building, facilities, or equipment, including drains,
in OIC G-House is prohibited.

10. Smoking (Including Electronic Cigarettes)
The Global House is a smoke-free property. If you smoke, the residents may be grounds for eviction.
Japanese law prohibits smoking by persons under twenty (20) years of age. Hookahs/shisha or other
water-filtered smoking devices may not be used in the smoking area.

11. Alcohol
Japanese law prohibits the consumption of alcohol by persons under twenty (20) years of age. Alcohol
may only be consumed in your room, the kitchen, and dining area.

12. lllegal Drugs
Consumption, possession, cultivation/production, and trafficking of marijuana and all other drugs and
narcotics are forbidden by law. The minimum punishment for these offenses is five (5) years'
imprisonment. Residents found to be in violation of any of the above will be expelled from the university.

13. Parking of Motorcycles or Motor Vehicles
OIC G-House residents are prohibited from parking motorcycles (including scooters) or any other motor
vehicles on dormitory property.

14. Remodeling of Rooms
Rooms must be preserved in the same condition as they were at the time of moving in. Remodeling is
prohibited.

15. Proselytizing and Political Activities
Proselytizing and political activities are prohibited in OIC G-House.

16. Maintenance of Morals and Order
Joining organized crime syndicates or allowing such individuals into OIC G-House is prohibited.

17. Restriction of Access to Single-Gender Areas
Regardless of being a resident or visitor, males are not allowed to enter the female-only areas, and
females are not allowed to enter the male-only areas.

18. Moving Common-Use Furnishings
The furniture in common use areas, such as chairs or sofas, must not be moved without notice. In addition,
bringing common-space furnishings into individual rooms without permission is prohibited.
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19. Violation of Laws
In addition to drinking and smoking by people under twenty (20) years old, any behavior that violates
Japanese law, Ibaraki City Ordinance and community rules is also prohibited. International students
could be deported depending on the violation.

In the Event of an Emergency
1. Fire
* In the event of a fire in OIC G-House, please evacuate the building immediately as you are, leaving all

belongings behind.

* While evacuating, please hold your head low and cover your mouth and nose with a cloth to avoid
inhaling smoke.

* Do not use elevators during a fire.

* Please close the door of your room when evacuating.

* Once you have evacuated, do not reenter the building until you receive permission to do so.

* After evacuation, please follow the directions of the building manager or resident mentor.
*All residents are required to participate in yearly fire drills whenever they are held.

2. Earthquake

* Inthe event of an earthquake, please take shelter under a desk, etc. until the shaking stops to prevent
objects from falling on your head.

* If you are using the IH stove, turn it off immediately.

* Once the shaking has stopped, please evacuate, leaving your door open.

* Do not use elevators during or immediately after an earthquake.

* After evacuation, please follow the directions of the building manager or resident mentor.
*All residents are required to participate in yearly evacuation drills whenever they are held.

3. lliness or Injury (Please check the contact information on the Web)

* |nthe event of an illness or injury, or if you need to talk to someone about a psychological issue, please
consult the Health Center or the Counseling Room on campus.

* Before you take/use any medicines, whether prescribed or non-prescribed, please make sure you
understand the instructions, directions and precautions for use. If you have any questions, please
consult the Health Center, etc. in advance.

* Please prepare some items for small injuries, such as first-aid adhesive tape and antiseptic solution, by
yourself and keep them in your room.

* A medical assistant guide is also available ( P26 ).

After Hours Health Consultation and Counseling

In the event of an emergency, the building manager or resident mentors will guide you to an area hospital.
If you must go to the hospital in a hurry, the building manager or resident mentor will call an ambulance
to transport you to an emergency hospital for treatment.

* You will be responsible for all hospital treatment and transportation expenses.

4. Theft
The university bears no responsibility for any theft or robbery that occurs in OIC G-House. However, we ask
that residents immediately report any incident of theft to the building manager's office.
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5. Reporting Faults in Utilities/Furnishings
In the event that the electricity, plumbing, hot water, air conditioner, or any other furnishings in your
room or common use areas become inoperable or broken, please report the problem by promptly
submitting a maintenance report (FE&#EE) to the building manager's office.

Discipline
* In the event of any violation of the above OIC G-House Prohibited Activities or rules, or serious
disruptions to the order of the dormitory, the violating resident will be subject to disciplinary measures.
Depending on the violation, the severity of the discipline may vary.
First Offense: Warning
Second Offense: Eviction or disciplinary measures taken by the College of Global Liberal Arts
* Severe violations, such as smoking outside of the designated area, are not limited by the guidelines
above and may result in instant eviction.
*Regardless of whether or not they are residents of OIC G-House, any Ritsumeikan University student that
commits acts that upset the workings of society (criminal acts), major traffic violations, harassment,
violations of information ethics, violations of academic ethics, interference with students' studies and
research or professors’ research activities, testing violations, or other violations of the duties and obligations

of students will be punished based on the university's disciplinary code.
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VII. Resident Mentors

1. Resident Mentors
Resident Mentors (RM) are appointed by the university to support the provision of a safe and comfortable
dormitory life. Additionally, RMs are responsible for the maintenance of hygiene, discipline, and other
guidance issues of the floor/area to which they are assigned. Residents are to cooperate willingly with
the RM of their floor/area and work together to make every effort to improve the living environment of
OIC G-House. Please consult your Resident Mentor if you have any worries or concerns related to your
residence at OIC G-House.

2. Role of Resident Mentors
Primary Duties of RMs

Consult routinely with residents and guide them in a positive direction.

Offer advice related to daily life in Japan (disposal of garbage, bus system, shopping advice, etc.)
Keep records of events (complaints, consultation, emergency events, etc.)

Attend RM Meetings and other related conferences

Oversee assigned floor/area as a leader

Plan and conduct RM floor meetings

Plan and conduct various events

Event Planning
OIC G-House residents are encouraged to plan and conduct various events in the dormitory. Please

determine the items below and consult with your RM for planning!
Submitting a written plan (P24) no less than seven (7) business days before the event. You must also submit
a report of the event (P25) after it has taken place.

Purpose

Date and time

Location

Detailed description of event

Participants

Materials to be prepared

<End of Guidebook>
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4 pi= &
Notification of Overnight Stay

OIC-I/\"JR / OIC I-HOUSE HEES
Room No.
B 1 F A =
Date: Year Month Day
1. K & Name :
2. 4438 : F A H ~ A H
Date of absence: Year Month  Day Month  Day
3. IFEHDREFERM: AM . PM

Arrival time on date of return:

4. {7E%  Destination:

5. SMHRFDERSE (WTEBALTZEWY)

Contact information during absence (must be completed)

D K&

Name:

@ 1¥Fr
Address:

@ BEES
TEL No.: ( ) -

@ *—JL
Email Address:

6. BAZHET 5155, 0IC EFHBE U 4—IC/—KHERBEIORHEFFETVEI N ? XEF
EDH

If you are leaving the country, have you already submitted the “Notification for Temporary Leaving Japan”

to the International Center at OIC? *International students only
O YES O NO NO DIZE. LV\DFHD2LYTIM?

If no, when will you submit the notice?

{KZEEEAM) Official use only
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EHE4E—RHERE

Notification for temporarily leaving Japan

2 H

yy/mm/dd f

HH - WRERE [E3

Faculty/Graduate school Grade

FARIEE 5/ Student ID No.
B/ Name
TREOMM—RHEV-ELET,
I will be away from Japan during the following period.
HamEA = R H
Departure date (vy/mm/'dd) / !
HamAEA = R H
Fetum date (vy/mm/dd) / !
el
Contact Information during your absence
ML S HE P
Address
WS
E-mail
Tel
HERH

Peason for leaving Japan:

% EEWECEELOBICENT S BB ET

*We may contact you to confirm your safety condifion or scholarship status.

- 22 -




pa1dasoe usaq sey aunuedap ol uoiledidde Jnay

R E BEE T Y s — O GOIOE Y EET

m e

H E 2

AJuo 35N yoaioaur) 404
2251

‘aunbas ASyy £3.npaaasd AuE 239jdWwos Sy} UBDEP SWARS| 3B NOA JELY WALY LWIU PUE 33140
£aiD Meleq] ay3 s cuedep Suliedap pUE UBYAWNSIY I SEIPNIS Nyl Sunadweon uEyewNSIY Woly SugENpRIS IR oUM SYUapISaY
ST EGAEN FUERUYE " SHYLES L H I H SREYHLT
3513 PIE] SIUIPISTY INOA UG UIPLM SSIIPPE MAL InaA JARY o} AiEssaasu oq ARw 3 [ |
‘s[jiq pUE sa330U
40 Asanijap Jadasd aunsua 03 ‘038 “yueq Uapiacsd sucyd Sjigow JnoA YIm SSaIppE Jnok aSuEys o) seunpaecoud Alesseaau Aue sjadwon
CHHOEREEEASTIANLE RERESE
540 380 243 32 Liiay SsaUppy 36 asuey @ yugng [
EFERLNEE T IE
‘[RALLIE Ja34E A MIU 913 38 PUE NG FUAGW 03 Joid 2140 A 1HEJEG] Y 38 sNpascsd aausinsu] [ ]
L3y [ELOREY s=ainpasc.d aSUBYS SsoUppE ajEUderdde Sy3 a3ajdwen UBCER Ul UORES S| JOYIOUE 03 SUADLI SIE oyM SUIPIEaY
TEE
B ORREURAVERHIRTH SO G G R FY 20 ERE BB OB RGN FEER UYL " SRS LRI
‘sanaswa Ausdwna & yum sjuawatueiie syeudoidde SuE SR ISNW SWwaY a5l 4o asadsip oy [
Suysim Sjuapisay ‘SSEQUES PIEPUEIS SE PR309|/02 9G J0ULED MET JupdAaay Sul 03 19MGNS SAASP JEU30 JO SEINdloD SE Yons sway
S AEBEETIERENE VN EE AR CORE RO T RE BV LN NN
=way nawy jo [esodsp D
10} pasinaw sagy Aue say o a1 2ue pisay = Suewe syew o3 dn payoid aSequed sy uem Loy aiogag sAep g uey
1208 10U 32y S I9SEUB UppNg 343 JIEIUNI JENW (13D ‘SIUBNOE ‘SIMuLN STEQUES POZISIGAD J0 2E00SD 0 JABY OUM SJUSPIESY
CCHEEEYEBISES VW HESET IR S VESNILZER0 SRR WECEY -
‘asueApE

ur skep ¢ uRy3 43| Ou S3MQ S JaSEurl SWIP[ING Y3 LGS JSNW S1ER O W JN0_SADW NAY) ASUBLD 63 YSIM OyM SYUSpIEaY

FoCEILTEEENTALRE: SR EERHEET [

+EISIYISL] IN0—anoy asnoy [290[) DI0 Y GATERZER VL3 —0 4 DI04

Junoase unek asgpa

39U op @sEa)d '8U04aaY | FUNGOIE PRIEUSISAP Sy} 03 PRLGYSUES 3q [IM ASUGL 3B Nok 03 Asucw AUE Swinyas AJGYULIGP I43F FEY3 FUSAS BU3 U]
VR AV RENED TRV EHO OB EY U UR TR TIME S TSR LS TR R

“aauEApE Ul

shep aaiyy 35E0] 38 JaSEURW 9y3 Luny 9sEa|d aEp uGi3aasdul nod aEUEYa 03 pAGU nod 4] uoRaadsul NG _aAaW InoA 1oy Juasasd ag IS na A

MR IRNENEEEC 2 RS RV EEREE IR W L A QLA VS T E N B T
a1

11 SUG| MOY I5TIEW 0U A5UAPIEAI 10 POUSE BIYYA B4} 10} S35} J3UI0 [ PUE JUSS ABC 0} paNNbas AG [IM NOA ‘B1EQ Na_SADW N0 AEYEIaAs nok i
TFRIEERERSROIITREECOIBREE LT W ETIBREYNESI SRS L HE ST -

‘e3SUBYD 93EQ JNO_SAOW Inek yi SA4Q £ JASEUE SUIPNg SY3 3IE3U0D a2Ea |y

MR L INEAREYER LT NS RWEECI B TR B ET | -

-sjep paguasasd AUy Ag a9y s adeuey Supjing Ay} o} 19anbal Ay} PLGNS asea|d ‘ainja ey | |

‘Yyue L SUIMo|jo) GUY Joy Saa4 SIUSRISES Gy} AR 03 PESE G |IM NoA ‘SUNPESP SU3 AQ PARILONS | ON St 3N SuAol Joj jsanbay SUy 4

MRl FAEAESEEREET T2 2EHTEAT AR FHGESOUHE A BV TS OB ET 2 25

*£IOPUILRY WELIOOW] B &S T

(sip SauSE nad 4 13y yoaya asea|d)

siuey 8sey3 03 JuRasSe We | uug) suy SURAICNGa Ag 'UASQE WE | Ji USAS WOAI AW IS I Sie3aedsuy [T

t

E07e; 5513 03 SUGa e aJ€ oA Loy 513 SURA0Wa3 Ag JUASqE aiE NGA 1 UaAe WG6] InaA Ta3ua [N 56359050 TaAamap

‘Uci3oadEWl 4o BLN BY3 I8 LUOOT INoK Ui 3G SN noj

(LAUOLL 3u3 4o Y30Z 20 (AG 3Y3 Ua) Ino Sumow ainjaq sAep 0| AjsiEwixosdde aq M uonadsy ainyiedap_aid Inakig

CVRAIUYROATL BEG E]) FRVEIIEY USO8 BYEH[ |

1
FFIEY A R HEE RSB HY 1T
MMRHPLIERAFLQ LAY ISTEEE LR IRHYETOIH (B2 BOHBIHB0 LR OB ETH

¥39[2.0 Wd O 30,0 Wy O -3aw a W A

5 B8y O H BLO B =] g -] ne-Sunei jo FEQGET 2

ya0j3,0 We O o0 Wy O cewn a W =% uoas deu] sunpEdap_aid 4o 9

L] wL 0O H ELOo ‘EE =] g B BEHYEIES L
aimeufis B E swepy 25

oN weay uasalg ZETE saquiny g Wepms S EHE

SAIRYIY UL 4O UOISIAI BY1 10 10192410 SAINSIXT AUl 0]
o TRiE

N A
H #

m e

(Quepisay Jol AdoD ¥ F2-ELY)INQ SUNOW 40] 1sonbay BRI

P YR R

€<

EE vy ) BRTLY
¢ . ,
v | =m | o= g ;
.\ ’
: : HIET FETOE S S —
EHE HETEY - (FEDEH

AJuo sen AEssaun Jog Kjua 2en yaa3ealg Jog

BYEELALEAL

MvEESY

ameudly S B
“S12JN008 PUB SNUL 51 SAOGE SUI 18U ANLie |

SYREMNEERLNERCTTA

IETYG) do_og ueyawnsyy yaaaain
- BE- LALEAL- uasy MEE] B3 BEFEY O
Swoy wnsy @ 5 E - JR0 Fed-  WwApepEspIey T

unfoysre | asnoy-] woy no_Suinop Jeye uedep ul sselppy WHQaMBEOBET S

b=

[!BWw_3 sragqunl auoyd pgep A —¢r /S EREEY ¢

HARO HHoE 1A
JEAWHWAUOIL] RFde A
ajdead o saquiny) Jusunuede paseys o) asop B EB LTS AL
juosEs Eouell) EFFHLIKE W
9yaasioN B T
asnop-n QIO e LSl g0 pu3 T B EIET 1
JBR0 HOIE
[904aE WOy BMRIDUIM BEYFIIETE
( . ssay . Amypy cwa)  asussqy 40 AR BTGP TIEUD
pouad oSusyaxe 4o pu3 . uonenpein | WERIE X Ew D
‘uoSReHEH £

(s 9auSe nok p1 auay yoays I9E3|d)
“Suus3 553Y3 03 SuiRauTE WE | Wuoy g3 SUIRDIOWOD A ISR WE | 1 UIAD WSS A ARUB u Sio3adey] [T

1

“SUITa3 35307 oF FUISAISE AIE NoA W016] 513 SUTA[0003 A JUSSGE aIE NGA ] U5A3 W66] IN6A 13705 A SI013a 0501 TaASMEN
‘uonoadsul 4o 3N DY IE W) MoK UL 3G JENl oy

{U3UDIL 31 40 Y30Z 40 3G AU UOY NG SUAGL S104aq SARD )] ADEWINGIGOE S M UOIDAGEL ampEdap_a1d In0 )

FVIRAIUNRLATL T EHEEET) 2RI REY HEROBLTIBRYET [
1
IR EY R RAE TS 0RY 144
MRHPLNERAFLQ EAHBEVITEE T 2RYEEESOEE D (B0Z BeHS I EB0 LROB ETH

waz0 Wd O #eRo Wy [ - auwy a W Y

H B4 O BL O R 8 & £ Sno_fumop g REAEET 2

) Wd O 2eR0 Wy O :owi) a W ¥ ucpaadsy] aunpEdop_sid 40 S3EQ

o B, O % BLO EH =] g F BRYSEES |
si=maq g2

smojjoy SE aEnay [EGYD) D0 AVSISAILM UBRWNSYY JIEdSp 0} uoissiuuad Joy Adde Agasay |

ERNEE TAOVINET RY LV AN — D LEYIRET TR TIEL

amedls BB “aweN 20

o wooy jussaig = 2E Y sRquiny Q] WAPNS ZERE

SABYY JU[ 4O UOISIAI] BY1 10 401921 DAINGIXT BUL 0]
o FEsE

m o
o
]

QO BuAop Joy 1sanbay EYRIHL

- 23 -



i+ H

=

Event Proposal

e Name

{BH B Date

@4 Event Name

BH-BE
Purpose/Outline

EMEH Event Date

20 £ A B()

E il

Time

EWIEFT Location

LBHDEMR T a—IL
KEF-BESD
Detailed Schedule (including
setup/breakdown)

S RE
Participants

SMA%
No. of Participants

% (FE)

#% B Food/Drink

] &

Yes No

¥R
Budget

2K / Total: M /yen
1 A=Y / Per person:
F yen/ A person

X tHER#E

Expense Details

BEShGRR (BELE)
Expected Noise, Etc.

LRADOHE

Countermeasures for Above

EEE(eeLL)

Responsible Persons (2+)

BlENDIR
Dormitory

OICI/\DR

ZEME

Multi—-Purpose Room

ERAHY
Will use

mRALL

Will not use

BH &
Rental Equipment

mRA®HY | ERGL

Will use Will not use

[;XEZEIH - Important Notes]

- ZEMNEEZFERITHIEEL. SEEDREERESELVELS, BETATHAHSLE,
- When using the Multi-Purpose Room, close all windows to prevent noise from spreading.
- FEZERATIGEEE. BEOEEE . BEOREITEETSHIL,

- When using the patio, be aware of noise levels (e.g. when playing music).

- EEfE-BUMEEORICIE. BEEOERME- R TREZEZEELERTISIE,

+ During setup and breakdown, be sure to adhere to the start and end times for each facility.

CBEEF2BULEEL.SB1RFBTRMEGTEHE, F-EEEILER

MoYEHDEEETTOEEEZE DI,

+ There must be 2 or more people responsible, one of whom must be an RM.
Responsible parties are responsible from preparation until the day of the

event.

ETEA

0IC ERREF Y-

[ {175 % - Acceptance of Proposals])

EEADNLDA—IVEEDHET D, GHEEEEF. REBD7BHHET(XH

PEBROETICEEANICIRE T 524,
Applicants must wait for an email from the building manager. Event proposals
must be submitted to the building manager by 7 days (not including weekends
or holidays) before the date of the event.
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tTEXE®RSSE

Event Report

YERLE Name

=B
Date

@4 Event Name

E{F#FE Responsible
Persons

BiE /"R
Dormitory

e H Event Date

58 e B il

Time

SIS Location

ZEME

=110k
RrTa—)L
XEM-BIREET
Event Schedule (including
setup/breakdown)

ShmA#

No. of Participants

% / people

EmE
Participation

Fee

0 M yen / N person

T

Expense Report

oA

Income

M/yen

X

Expenses

M/yen

X H

BA i
Expense
Details

Bhol=@|

What went well

RER
What could have been

improved

[;XE 1A " Important Notes]
A4 A X1 ~ 2 THERL TS, RIEE Ot E M ZEIZIGCTERIEL TZELY,
Report should be 1-2 pages, A4 size. Feel free to adjust the size of each cell as necessary.

-REER®ZRT7BURN (X BREROIIRHELTIZSL,
Submit this report within 7 days (not including weekends and holidays) after the event.

[12HH 75 % *How to Submit])
TED OIC EFHE U 2—5ITA— )L TIRE L TIZELY,

Email the report to the International Center at OIC using the email below.
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Medical Assistance Service Guide

“Medical Assistance Service” is provided by Emergency Assistance Japan to Ritsumeikan
[University international students during their stay in Japan.

*Multi-Lingual Medical Assistance Call” is available 24/7 (English, Chinese, Japanese, Korean,
Thai. Vietnamese, Indonesian, Tagalog, Nepali. Malay. Myvanmar, Khmer, Portuguese,
Spanish, French, German, Italian, and Russian).

Medical Assistance Service

—  You can receive clinic/hospital information in your vicinity over the telephone
when you need medical attention.

— A three-way telephone interpretation service is available when you have difficulty
understanding Japanese at chinic/hospital. To use the interpretation service when
yvou communicate with a doctor, you must obtain the doctor's permission
heforehand.

Examples

— 1 have no idea which hospital 1 should go,

— I'd like to call a taxi to go to hospital but [ cannot speak Japanese.

— 1 cannot explain my health condition to a doctor well.

—  Itis too difficult to understand my doctor's explanation about my health condition

and medication.

1. Clinie / Hospital Information

2. Interpretation Service
call the number below when you need Medical Assistance Service,

Telephone Number: 03-3811-8124

We Initially answar the phone with “Emergency Assistance Japan”.
Business hiours: 24hrs 365days

Language: English, Chinese, Japanese,korean, Thal Vietnamese,
Indanesian, Tagalog, Mepali,Malay, Myanmar Khmer, Portuguese, Spanish,
French, German, [talian, and Russian

Thi servica is availablé for members only

The service is available only during wour stay in Japan,

MEDICAL ASSISTANCE SERVICE
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(BrAE) L — A —#y 5 E
REPORT OF LOSS OF ROOM KEY

SEATEER T B B

To the Executive Director of the International Division,

g e

) OIC Global House
Dormitory

R
Room No.

K4

Name

SRR
Student ID

[# 5= IR{%./Details of Situation]

IS H

Date and Time when you noticed the loss

H H FrZ A
Month Day Time

RTINS 5T

Place where you lost the key

S DR
Tell how and why it happened

1) WEFHREREE»S 3 BR)ETIZER R ONLR oS, VIV F -SRI B A2AHE
LET,

2) S EELRNEY EEVWELET,

3) MRLIL—F =D MEL TTHED ID 27 L — 2% —4% 1 HEZ B0 ELZ,

1) In case my room key cannot be found within the moratorium period (3days from the submission date

Jea i H B4

Submission Date Signature

of this report), I promise to pay all the expenses for replacing the door lock and key—switch.
2) [ will take care to avoid such a thing happening again.

3) [ have received 1 substitute ID tag and 1 substitute room key.
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Measures
against
COVID-19

QIC Global House's Measures against COVID-19

When entering in the dorm. residents should take their temperature using the thermal

Fever/ camera.
Feeling Unwell If a resident’s temperature reads above 37.5°C or they are feeling unwell. they should
immediately inform the dormitory manager.
Hand-washing
Jing : When returning to the dorm residents should be sure to use hand-sanitizer. and as necessary
Di sinfge - wash hands and gargle.
Within L The dormitory manager will ventilate the common-use facilities on a timely basis.
. Ventilation . ] . o
the Dorm Individual rooms will be ventilated periodically
Masks Outside of ndividual rooms. residents must wear masks.
Meals Group meals should be kept as short as possible.
Group meals should be kept at a maximum of 3 people.
Masks Residents must wear masks outside of the dorm.
Outside of
the Dorm
Avoiding the 3 Cs
Residents should aveid going to clubs, concert venues, karaoke boxes and other places

(Closed Spaces, Crowded
Places, and Close-contact

Settings)

where clusters have been confirmed.
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If your temperature is confirmed to be 37.5°C or above, please follow the instructions below:
(This also applies if your temperature is 1°C above your regular body temperature)

1. Return to your residence immediately. and stay there until your symptoms have improved. Please keep a record of
your body temperature.

2

. For those that are worried about illnesses other than COVID-19. or would like a medical examination or to be

administered medicine, please go to your primary care doctor or other medical facility that you are familiar with, OR
first consult the Ritsumeikan Medical Service Center via telephone.

*If you do not know which medical facility to go to, please consult a “Medical Information Center” or a local medical association that accepts consultations.

Medical Facilities around OIC E"-E-]'",f’l Ritsumeikan Medical Service Center (OIC)
(Within Osaka Prefecture) i“{ai.;ﬁ-‘uf-

You will find a list of hospitals.
their phone numbers,
and their examination times.

TEL: 072-665-2110
ipming/ Houwrs: Weekdays, 9:00 am — 5:00pm

3. If you have any of the following symptoms, please call a “Medical Consultation Center.”
Medical Consultation Center Osaka Pref. Info Line: 06-7166-9911 *Accepts calls 24-hours a day.

@If you are experiencing difficulty breathing. sluggishness (fatigue). high fever or other similar symptoms

@If you get sick easily, AND you have relatively light cold-symptoms like fever or cough
# This includes the elderly, people with underlying diseases (diabetes, cardiac arrest, respiratory disease (COPD), etc)) and those on dialysis, and people taking
immunosuppressive drugs or anticancer drugs

@If you are experiencing abnormalities in your sense of taste or smell

@If you have relatively light cold-symptoms like fever or cough that continue for a prolonged period of time
If your symptoms continue for 4 days or more, please consult a Medical Information Center. Symptoms are different from person to person, so if the

symptoms are particularly severe FOR YOU, please consult a Medical Information Center. This applies to those who must continue taking fever
medicine to mamtaim their temperature.
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