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1.0peration Manual and Revision History

1-1. Operation Manual

This manual shows how to use Ritsumeikan University Search Engine of Academic Record and Career
History of Young Researchers (hereafter “Ri-SEARCH").

“Ri-SEARCH" is for all graduate students, who are enrolled in Graduate Schools’ regular courses of

Ritsumeikan University, to register their information such as research achievements and activities, and to
open their information to those who are interested in them.
To register your research activities and achievements gives you the benefits as below.

B To print out a Research Achievements Report, and make an electronic application/approval of GAKKAI

Scholarship become available.

Research activities and research achievements registered/stored in this system can be printed out as a
Research Achievements Report. A Research Achievements Report may be designated as an attached
document when submitting a Master’s thesis or Doctoral dissertation, and applying for research grants
and scholarship programs in RU. Please use this function in these cases. You can also include this Research
Achievements Report when submitting your curriculum vitae on job hunting. Moreover, electronic
application/approval of GAKKAI Scholarship is available (except for students who are enrolled in
Professional Degree Program).

W Benefits of publishing Research Achievements

You can manage your own research activities and research plan by registering/storing your own
research activities and research achievements etc. in this system. In addition, opening your activities and
achievements to the public becomes an opportunity to construct a social networking among researches.

m For those who are inside/outside of Ritsumeikan and interested in activities of young researchers
Each information is opened to the public on the website according to choices of young researchers who
registered their own information. This research information can be accessed anytime by all including
those who are outside of Ritsumeikan University. When you access to this system, you can reach the
information you want by using several search items such as research field, affiliation, free word etc.

1-2. Revision History
Ri-SEARCH is revised/improved appropriately by reflecting opinions/requests of graduate students,
users of this system. Revision history according to revising/improving this system is as below.

Updated Items to be inputted and changed Detail of the change

2021.04 Start operation of new Ri-SEARCH -Target User was changed from only doctoral
students to all graduate student.
-Implemented the function of Electronic

application/approval of GAKKAI Scholarship.

2022.03 Partially changed the documents to -Implemented the required item, Form D.
be submitted for GAKKAI
Scholarship Application

2026.01 Change in Login Method The login method has changed to using your
university email address.




2. About Ri-SEARCH
2-1. About Ri-SEARCH system

Ri-SEARCH has functions as below.

Common

Graduate students can register (manage/store) research activities and achievements etc. in this system,

and use this system when applying for scholarship programs.

I .Research Activities/
Achievements etc.

You can “Add”, “Public (open to the public)” and “Search” research
achievements items.

I .GAKKAI Scholarship

“Apply” and “Approve” * of GAKKAI Scholarship can be done.
(except for Professional Degree Programs)

II.Application Form for
Scholarship/Grant programs

You can “Create” and “Print out” an application form for
scholarship/grants. (Only for Doctoral students)

IV.Research Achievements

You can “Create” and “Print out” Research Achievements.

X “Approve” is a function only for faculties and the administrative office.

2-2. Details of each function

2-2-1. Research Activities/Achievements *
To register (manage/store) and publish research activities and achievements etc. can be done in Ri-

SEARCH system.

[0 Items can be registered (managed/stored) and published.

Basic items

Individual information
Business career

Website Academic background

Qualification and license

Achievement items

Academic conference attendance and

presentation
Lecturer and lecture Present specialized field

Academic awards you received Research topic, funded research, and KAKENHI

Granted patent

Books and theses

Social action items

Belonging societies

Teaching Experiences and Activity in society
Subject names

Others

Profile
Desired Course Self and Research introduction

Graduate Students’ Project and Research Society Graduate Students’ Project and Research Society Link
Study Abroad and Overseas Travel History

researchmap/Others
Internship History Other Research Achievements
Research Fellowship for Young Scientists Teaching Assistant

Research Assistant

status
External Scholarship and Research Grants Skills
receiving status
Free Entry Research map

Image

Overseas works

Internal Scholarship and Research Grants receiving




2-2-2. [ 1 | GAKKAI Scholarship

You can apply for GAKKAI Scholarship electronically by using Ri-SEARCH system (Except for
Professional Degree Programs).

When you apply for GAKKAI Scholarship, please firstly register the conference which is subject to
GAKKALI Scholarship as [Achievement items], input the necessary information for GAKKAI Scholarship
and submit the application to your academic advisor by attaching necessary documents. Please note
that GAKKAI Scholarship can be applied via this Ri-SEARCH system ONLY.

1) Operation for Graduate Students
Advance Need to register the contents of the conference you attended/presented as “Academic

preparation | conference attendance and presentation” under [Achievement items] in advance.

Enter the required fields of “GAKKAI Scholarship” under [Application for scholarships

Appl
PPYY and grants] and submit it with necessary documents.

Be sure to confirm the application status in the screen of “GAKKAI Scholarship” after
Confirm applying. The scholarship can be paid AFTER the application is “Approved” by the
applicant’s academic advisor and the Administrative Office.

When the application is returned, you need to modify the applicable parts and apply it
Reapply again. In case your application is rejected, you cannot submit the reapplication from

the same screen.

2) Operation for Faculties
Please “Approve” if there is no incomplete part in the application submitted by a
graduate student.

Approved

Return If the application is incomplete, please specify the reason and “Return” it.

If you cannot approve the application itself, please specify the reason and “Reject”

Reject _ . L .
it. Rejected application cannot be reapplied.

2-2-3. Application Form for scholarships/grant programs (Only for Doctoral students)

It is possible to create an “Application Form for doctoral scholarships/research grants” based on the
managed/stored research achievements etc. in Ri-SEARCH system. You need to attach this form when
applying for scholarship/grant programs. For details about the application period and the way of
submission, please check the application guidelines of each scholarship/grant.

[0 Scholarships/grants which require the submission of “Application Form for doctoral scholarships
/research grants” when applying.
| KENKYU-SHOREI Scholarship JSPS Ikushi Prize

2-2-4. Research Achievements Report

You can create a Research Achievements Report based on the managed/stored research activities
and achievements in Ri-SEARCH system. Some graduate schools designate this Research Achievements
Report as an attached document when submitting a Master’s thesis or Doctoral dissertation, and
applying for research grants and scholarship programs in RU. Please use this function in these cases.
In addition, you can include this Research Achievements Report when submitting your curriculum vitae
on job hunting.



3. Start / End of this system

3-1. Start using
3-1-@® On the RIi-SEARCH system website of the Graduate School Career Path Support Ce
nter, please click the “Ri-SEARCH Login” button.
https://en.ritsumei.ac.jp/ru_gr/g-career/research/

Ri-SEARCH

You can make an electronic application and get approval for GAKKAI Scholarship in this system. In addition, you can use this
system to create the Research Achievements Report and more.

For details, please see the Operation Manual (7 .

_

The login screen uses the Microsoft 365 authentication system (the same as for email
and OneDrive).

On the login screen, enter the email address and password issued by the university.

B® Microsoft

Sign in

XXXXXXX@xx.ritsumei.ac.jp

No account? Create one!

Can't access your account?

O Sign in with GitHub

Q Sign-in options

Graduate Students «-4-1 Faculty «-4-2

3-2. End of use

3-2-@ Click “Logout” or [x] button of browser/Windows, and you can exit from the system. If
you don’t operate more than 1 hour, the system will be logged out automatically and the
editing data will be lost.

* Logout * Help * Japanese

Vo
%



https://en.ritsumei.ac.jp/ru_gr/g-career/research/

4. Main Menu

4-1. Main Menu for Graduate Students
4-1-@ “Help” screen will be opened if clicking “Help”. Different contents show up according to
each menu (screen).

4-1-@ The language changes by clicking “English” or “Japanese”.

4-1-® You can move to the screen of managing research achievements and each application
after clicking “Proceed to Edit”.
~5-1

4-1-@ Al in researchmap collects the research achievements of target researchers
automatically by registering “Researchmap Author name” (*).
You need to register "Researchmap Author name” if you wish to exchange data with
researchmap. However, you don’t need to register if you don’t wish to exchange data
with it.
*The target in this system is the research achievements marked “Public” and
“researchmap(open to researchers only)” in this system (refer to 5-4). The data
coordination from Ri-SEARCH to researchmap is planned to be implemented twice a year
(in July and March).

~5-4

4-1-® Schedule of stopping the system such as maintenance etc. and notifications are posted
on the “Information (for Faculty member)”.

* Logout * Help ‘ Japanese Date:2022/02/09 14:20  ID:8:

Edit your Academic Profile @ Information (for Faculty member) @

© Proceed to Edit

<Request to check your profile image you had registered >

Thank you for always using Ri-SEARCH system.

Others @ This time, there were some parts to be modified in the Academic Profile registration items
due to the system setting,

and they were modified by the administrative office.

© Researchmap Author name Regarding this modification, we would be grateful if you, registered as young researchers,

© Update researchmap Data

sonld check tho fall ino noint




4-2. Main Menu for Faculties
4-2-@ “Help” screen will be opened if clicking “Help”. Different contents show up according to
each menu (screen).

4-2-@ Click “&FH55(Electronic Application)” and you can move to the screen in which you

can deal with the electronic application such as approval etc.
~7-1~

4-2- Schedule of stopping the system such as maintenance etc. and notifications will be
posted on the “&X15E (B&MIF) (Information (for Faculty member))”.

Date:2022/02/09 14:38

@.g;qaga,: @ sust maaw ®

270 TOBEAERORYENIZOVTIL,
CesEIELEN,




5. Register Research Achievements (Manage/Store) EecilCERdtEys

5-1. Introduction of Research Achievements screen
Items are displayed in the left side(®), and each selected item is displayed in the right side.
5-1-@ This is a list of items that can be managed/stored. When you click each item, you can

move to its edit screen.
~5-2~

5-1-@ If you click “Next” button, you can also move to the each edit screen.

5-1-® This part is used by the Administrative Office to check the input status. You can register

your research activities and achievements even if you check “Confirmed” or not.

5-1-@ If you put a check mark in “Yes”, the managed/stored items of research achievements

will be opened to the public.
~5-4~

5-1-® If you click “Public Web Site” button, you can check the preview screen of your website

before opening to the public.

* Preview @ @ This items are open to public.
Public Web Site & This items are offered to researchmap and published
among researchers.
* Academic Profile & This items are offered to researchmap and will be visible @
> informat ion disclosure only to the self.
= This items are private. —

[Acplication for scholarshies and srantsl

GAKKAI Scholarship

~ plicatio Tick the check box when all the information is confirmed.
Create an Application —
Form(D on Confirmed (2021/12/22-12:08) I
Research Achievements
Report
[Basic items] @
hotograp %4EHP Make available on the University website Yes @
rmap Send to researchmap OYes

[Achievement items]

cademic conference

©Each icon shows the organization/association to which the data is offered, and how to use the

data etc.
*lcon
MRE Used for MEXT application document (Personal Statement)
@ This items are open to public.

JUAAT . Used in JUAA Application Document & This items are offerad to researchmap and published
amang researchers.

SHP.._. posted on Faculty Database at the university web site & This items are offered to researchmap and will be visible
only to the self.

B Gt s seatehimap: = This items are private.




5-2. Register New Research Achievements
(e.g.) Academic conference attendance/presentation)
You can move to the edit display by clicking “Academic conference attendance and

>-2-® presentation” under [Achievement items].

* Preview . .
@ This items are open to public.
Fublic Web Site & This items are offered to researchmap and published
among researchers.
* Academic Profile & This items are offered to researchmap and will be visible
> informat ion disclosure@ only to the self. FE—
= This items are private.
[ioplication for scholarships and argntsl P
Tick the check box when all the information is confirmed
Confirmed (2021/12/22-12:08)
Individual information
ZZiEHP Make available on the University website Yes
rmap Send to researchmap O Yes

5-2-@ Click “Add” and open the registration screen.

* Preview @
Public Web Site =

ublic

This items are

esearchmap and published

red to researchmap and will be visible

* Academic Profile

> information disclosure <=Back c

‘Thoplication for scholarships and grants]
GAKK holarship hen sl the inf
cation O Confirmed

Next =

wHE JUAA EEHP  rmap
[Basic itens]

ndividual information A @

Photograph Mai

Achi = Display -

No. sl T Presentation Theme Conference Update
eve Qrder
men

t

archmap Res e TR T e 1
ot b At Upload & Downloadl) | Add |

Enter the necessary items, click the “Add” button at the top of or at the bottom of the
5-2-® page, and then the input data is stored.
X Required fields must be filled in.

* sre required fields

Disclosure division OPublic Oresearchmap(opan to researchers only) O researchmap(private) ® Private

® Japanese OEnglish OChinese O French O Spanish O Russian O German O Other




5-3. Change/Delete Research Achievements
(e.g.) Academic conference attendance and presentation)
5-3-@ You can move to the edit display by clicking “Academic conference attendance and
presentation” under [Achievement items]. ~5-2-@®
Change: Click “Update” button, and then click the “Add” button at the top of or at
the bottom of the page after changing the contents.
Delete: Click “Update” button, and then click the “Delete” button at the top of or
at the bottom of the page.

X JUAAT SERSHP FMap | Fieas: t Disclours Flag v
FO
Mai
[Achievement item] n
> Academic conference Achi | Display
i Display _ -
precentaton No. * | Date Presentation Theme Conference Update
eve Order
men
t
ast test Update
2 . | =3
Update Display Order | Upload & Download || Add

5-4. Publish Research Achievements
You can select how to deal with your research achievements, “Public” (open to the public)
or “Private”.
Even if you select “Public” here, the data is not opened to the public when you set
“Private” in each edit display.

< Setting of each edit display >

Disclosure division O Public Oresearchmaplopen to researchers only) Oresearchmap(private) ® Private
- .
Preview Q@ This items are open to public.
Public Web Site @ This items are offered to researchmap and published
among researchers.
* Academic Profile & This items are offered to researchmap and will be visible
> information disclosure only to the self. E—

This items are private

lhoplication for scholarships and srants]
G Scholarship

Tick the check box when all the information is confirmed

Confirmed (2021/12/22-12:08)

Z2%=EHP Make available on the University website Yes @

rmap Send to researchmap O Yes

Website of research achievements

Your information is opened on the official website || Your information is provided to researchmap.
of Ritsumeikan University. o

sample




5-5. Search the registered information

5-5-©

This is a search screen which is opened to the public.

Only the search result of graduate students who select “Public” in the official website of

Ritsumeikan University is displayed here.

search
keyword
name
job category v
search  detail search
Search for Information by Mame or Keyword

Specialization Areas

Life Science

Informatics

Environmental Science/Agriculture Science
Manufacturing Technology (Mechanical
Engineering, Electrical and Electronic Engineering,
Chemical Engineering)

Social Infrastructure (Civil Engineering,
Architecture, Disaster Prevention)
Humanities & Social Sciences

Natural Science

Others

Ritsumeikan University Graduate School

Graduate School of Law
Major in Law

Graduate School of Business Administration
Major in Business Management

Graduate School of International Relations
Major in International Relations

Graduate School of Letters

Major in Humanities

Major in Informatics of Behavior and
Cultures

Graduate School of Core Ethics and Frontier
Sciences
Major in Core Ethics and Frontier Sciences

Graduate School of Sport and Health
Science
Major in Sport and Health Science

Graduate School of Life Sciences

Major in Advanced Life Sciences

Graduate School of Human Science
Major in Human Science

Graduate School of Economics
Major in Economics

Graduate School of Sociology
Major in Applied Sociclogy

Graduate School of Policy Science
Major in Policy Science

Graduate School of Science and Enginesring

Major in Advanced Mathematics and Physics

Major in Advanced Electrical, Electronic and Computer
Systems

Major in Advanced Mechanical Engineering and Robotics
Major in Advanced Architectural, Environmental and
Civil Engineering

Graduate School of Technology Management
Major in Technology Management

Graduate School of Information Science and Engineering
Major in Information Science and Engineering

Graduate School of Pharmacy
Major in Pharmaceutical Sciences
Major in Pharmacy

10




6. Electric Application of GAKKAI Scholarship Graduate Students

6-1. GAKKAI Scholarship Application (NEW)

(Please check the Application Guidelines for details about GAKKAI Scholarship)
% You need to register “Academic conference attendance and presentation” under [Achievement items] in
advance.
X Please prepare the attached documents A~D as PDF data according to the application type in advance.

A: Copy of brochures, program agenda, etc. (Conference name, place and venue, date must be included)

B: Document showing that the presentation was given by the applicant at the academic conference
(presenter’s name, presentation theme, and the date must be included)

C: Materials used in the presentation (poster, slides, etc.)

D: Evidence of GAKKAI

6-1-@ You can move to edit display by clicking “GAKKAI Scholarship” under [Application for
scholarships and grants].

* Preview @ This items are open to public.
Public Web Site & This items are offered to researchmap and published
among researchers.
* Academic Profile & This items are offered to researchmap and will be visible
> information disclosure @ only to the self. [Noo> |

This items are private.

Tick the check box when all the information is confirmed

Confirmed (2021/12/22-12:08)

[Basic items]
dividual informatio
%4EHP Make available on the University website Yes

rmap Send to researchmap O Yes

6-1-@ Click “Add” and open the registration screen.

* Preview
Pul hmap and published
* Academic Profile & This items are offered to researchmap and will be visible
formation disclosure =<Back only to the self. Next>>
. = This items are private
[Application for scholarships d grants]
> GAKKAI Scholarship
. Tick the check box when all the information is confirme
’ Confirmed (2021/12/22-12:08)
[Bas
Prin  Request Approval of Administrative ®
No. 4 Application Code Approval of Academic Advisor S reference
t Date Office
2021/05/2 WF202105261142
1 0 reference
611:42:35 35

6-1-® Enter the necessary items, click “Apply” button at the top of or at the bottom of the
page, and then the input data is stored.
X Required fields must be filled in.

*# are requited fields
Elzctronic Application Date
Application Code
O GAKKAI-SANKA Scholarship(online attendance)}
O GAKKAI-SANKA Scholarship(atiendance on site)

O GAKKAI-HAPPYOQ Schalarship(online presentation/submitted academic paper is published in the collection of papers or

* Scholarship Type N
proceeding etc)

O GAKKAI-HAPPYO Scholarship in Japan{make a presentation at the venue)
O GAKKAI-HAPPYQ Scholarship overseas(make a presentation at the venue)

11



6-2. Withdraw GAKKAI Scholarship Application
If you applied by mistake etc., you can withdraw an application until the faculty approves it. In case

you request to withdraw an application approved by the faculty, please contact the Administrative

Office.
6-2-@ You can move to edit display by clicking “GAKKAI Scholarship” under [Application for

scholarships and grants]. ~6-1-@
6-2-@ Click “reference” of the conference you want to withdraw.
No. f"‘" Eeax::esl Application Code Approval of Academic Advisor Approval of Administrative Office reference @
O
6-2-® Click [Withdrawal] to withdraw your application.

# are raquired fislds.
Electronic Application Date 2021-03-03 15:23:18.0
Application Code WF20210303152318
GAKKAI-SANKA Schalarship(online attendance)
GAKKAI-SANKA Schalarship(attendance an site)

A GAKKAI-HAPPYO Scholarship(online presentation/submitted academic paper is published in the collection of papers or
* Scholarship Type

proceeding stc.)

6-3. How to confirm the status/reason of return etc. of GAKKAI Scholarship Application/its

reason of return etc.
Please be sure to check the status of your application after you submitted.
(The email regarding your application status will be sent to your RAINBOW address)
% The scholarship will be paid AFTER your academic advisor and the Administrative Office approve your
application. (= “* " mark will be displayed after approved)

% If your application is incomplete, you need to reapply. (= Return)
X% When your application is rejected, you cannot use the same application number to reply.(= Rejection)

6-3-® You can move to the screen showing the list of all applications by clicking “GAKKALI
Scholarship” under [Application for scholarships and grants]. ~6-1-O©

<Application status (sample)>
No.1  Approved by an academic advisor and = Payment procedure is in process.
the Administrative Office (*).
No.2 Approved by an academic advisor (k). = Please wait for the approval by the
Administrative Office.

No.3  Returned from an academic advisor. = You need to check the reason for return, revise
the contents and apply it again. ~6-4
No.4 Rejected by an academic advisor. = Please check the reason for rejection.

: S Approved Approved
Il s et B e et i by Academic Advisor by the Administrative Office reference

* * | reference I

1 |
2 = x reference
3 O Return reference
4 Reiect reference

12



6-3-@ How to confirm the reason for return
You can confirm each application by clicking “reference” button in 6-2-@.

# Daily allowance Daily allowance as defined  Reduce daily allowance  Daily allowance not necessary

Accommodation expenses as defined  Reduce accommodation expenses
* Accomodation expenses B . .
Accommodation expenses paid  Accommodation expenses not necessary

Reduce daily allowance (Yen / day) Please enter the amount of payment per day.

Reduce accommodation
(Yen / day) Please enter the amount of payment per day.
EXPENSES

Approved  Return  Reject

Reason for return / reject
Approval of Academic Advisor

Electronic Approval Date

Approved Return  Reject

Reason for return / reject
Approval of Administrative Office

6-4. Reapplication of GAKKAI Scholarship
Regarding the returned application, you can reapply it.
Please confirm the reason for return, revise the contents and apply it again.
6-4-@ How to confirm the reason for return. ~6-3-@

6-4-@ Please revise the application details and apply it again.

== @

* are required fielde
Electronic Application Date
Application Code

O GAKKAI-SANKA Scholarship(online attendance)
O GAKKAI-SANKA Scholarship(attendance on site)
i O GAKKAI-HAPPYQ Scholarship(enline presentation/submitied academic paper is published in the collection of papers or
# Scholarship Type .
proceeding etc.)
O GAKKAI-HAPPYO Scholarship in Japan{make a presentation at the venue)

O GAKKAI-HAPPYO Schalarship overseas(make a presentation at the venue)

Actions such as “Approve”, “Return” and “Reject” for an electronic application submitted by graduate
students are conducted.
The email regarding your application will be sent to your RAINBOW address after submission.

13



Faculty

7. Electronic Application of GAKKAI Scholarship -

<Approve/Return/Reject>

7-0. Start using
7-0-@ Log in Ri-SEARCH.
X User ID and Password are same as RAINBOW ID.
X There is no top page in English. Please enter this system from the Japanese page, and

switch the language to English.
~3-1-@®

7-1. Electronic Application Menu for GAKKAI Scholarship
7-1-@ You can move to the screen of electronic application by clicking “&FH55 (Electronic
Application)
~4-2

7-1-@ You can move to the screen of responding to electronic application by clicking "7&2-3
#% (Approve)”.

25 a2 @

7-1-® In this screen, you can confirm contents of the application submitted by graduate

students.
Status Unapproved Unapproved applications are displayed
Approved Approved applications are displayed
Return Returned applications are displayed
Reject Rejected applications are displayed
All All applications are displayed
Name You can search applications by names.
Application Code You can search applications by application code.

ZZ2E[Approver]

27— Z[Status]

E£[Name]

22 31— K [Application Codel :
FEFES(Student ID] :

14



7-2. Electronic Application Process of GAKKAI Scholarship<Approve/Return/Reject>

7-2-@ Please select the [Status] etc. or enter the items, and click the [Search] button.

Z&BE& [Approver]
A7 & R[Status]

Ec& [Name]

55 3 — F[Application Code] :
4 3E% S (Student 1D [ ]

&5 [Search] | IE % [Rack]

7-2-@ Click the “&H#8(Reference)” button of the application you will deal with, and another

screen will be opened.

No. ElRl A7—52

1 1

2= BEI-k FLOES ER FoEH ==
Print Status Application Date Application Code Student ID Mame Conference Name reference

Eeadind

7-2-® Structure of the screen such as approve etc.

Top of the screen

This shows the details of an application submitted by graduate students.

These cannot be added/modified.

X Please check the details and approve etc. in the section of [{EEHE &R
(Approval of Academic Advisor)] in the middle part of the screen.

X If the application is not completed, please select “Return” or “Reject” in the
section of [{§&3& &R (Approval of Academic Advisor)] in the middle
part of the screen. Please also specify its reason.

Middle part of the screen

This is a section of [$§EHE HER(Approval of Academic Advisor)] . Please
refer to 7-2-@ for details.

Bottom of the screen

This is a section of [E#EF/E ASR(Approval of Administrative Office)] . The
Administrative Office fills in this section.

> Details of application submitted by graduate students:
(“Electronic Application Date” ~ “Documents to Submit”)

Section of [1{§8&# & AR (Approval of Academic Advisor)] :
(“Electronic Approval date” ~ “Approval of Academic Advisor”)

é Section of [B¥BE &2 (Approval of Administrative Office)] :
(“Electronic Approval Date” ~ “Approval of Administrative Office”)

15




7-2-@ How to deal with the section of [$§8E8%& &% (Approval of Academic Advisor)]
i ) Please select the budget code in the section of “Budget”.
% If you select “2. Execute budget with other research funds/laboratory expenses”, please
enter “Execution Budget”, “Daily allowance” and “Accommodation expenses” etc.

i) Please select the status “Approved” “Return” or “Reject” in the section of “Approval of
Academic Advisor”. To click the “Settlement” button at the bottom of the page leads
to finish the handling of the application.

X If you select “Return” or “Reject”, it is necessary to write the reason in the section
of “Reason for return / reject”.

- Approved: The application will move to the step of approval by the Administrative
Office.
Return: The application will be returned to the graduate student. The graduate
student will check the reason, revise the contents and reapprove it.
- Reject : The application will be rejected. The graduate student can check the
reason, but the application of the same number cannot be submitted.

L2282 L ) RTTE (ROREEZFRALAEL) . @ i )
1.Utilize the GAKKAI Scholarship (no use of other research funds)

2EEOHRE - FELHbETRITT 5.
* L FHITFEB CRETECFz v 7 L. FEEHELTIH.
* [Zoft] DEEE. BTFEVY—FH4 712 (RETTEREFRHEER) oRIAL TR SV, JlE [ISEAFRE
SEE] ERHTIHENBYET,
2. Execute budget with other research funds/laboratory expenses
*Check the applicable budget in the Execution Budget below, and please be sure to write the name of the budget.

FE
*When choosing “Others”, please be sure to check with each Research Office. (Regarding “laboratory expenses”, please

*
Budget
check with the administrative office of each graduate school.)

You may need to submit the Ritsumeikan University Statement of Travel Expenses separately.

3FSBREL ), FLEFH/ENEOARTT 2. * BERHEERIHARED S

3.Utilize the GAKKAI Scholarship only for the registration/attendance fee *This item is subject to JSPS Researh
Fellowship for Young Scientists only.

LT ERFRATEES (ASTER) OXE£TSHT2. (40.000M) +AEELVELIIEET.
4 Utilize ASTER as well (40,000/1PY) *The same amount is deducted from the research funds.

O ZE8[Approved] O = L E L [Return] O #1F [Reject] @ i )

ac

=LEL - ## TZH : [Reason for return / reject]

fEEHE =i
Approval of Academic Advisar

.[Settler"sw'.ll | =% [Back]

16



8. Create an Application Form for scholarship /grant

programs (Only for Doctoral students)

8-1. Create an Application Form for scholarship /grant programs(D only)

It is possible to create an application form for scholarship/grant programs based on the
managed/stored research achievements etc. in Ri-SEARCH system. It is necessary to attach this form
when applying for scholarship/grant programs. For details about application period and the way of

submission, please check the application guidelines of each scholarship/grant.

[0 Scholarships/grants which require the submission of “Application Form for doctoral
scholarships/research grants” when applying.
KENKYU-SHOREI Scholarship JSPS Ikushi Prize

8-1-@ Click “Create an Application Form (D only)” in [Application for scholarships and grants])
and you can move to the edit display.

* Preview

@ This items are open to public.
Public Web Site ¥ This items are offered to researchmap and published
among researchers.
* Academic Profile @ & This items are offered to researchmap and will be visible
> information disclosure

only to the self. Next>>

This items are private.
[Application for scholarships and srantfl P

Tick the check box when all the information is confirmed

Confirmed (2021/12/22-12:08)

ZEHP Make available on the University website Yes

rmap Send to researchmap OYes

8-1-@ You can open the creation screen by clicking “Add”.

* Preview

Public Wb Site This items are open to public

wo

This items are offered to researchmap and published

. 3 among ressarchers.
* Academic Profile | a

. . . This items are offered to researchmap and will be visikle
> information disclosure

‘ml only to the self. ‘W|

[Application for scholarships and grants] his items are private.

Tick the check box when all the information is confirmed,
OConfirmed
[Basic items] @
ndividual information Brin
Photograph No. ; Apply Date Application Code Name of scholarship / research fund you want to create Update
Print ‘ Add
Academic background
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8-1-®

Please select the corresponding item in the section of “Name of scholarship/research
grant subject to your application”. Fill in the necessary items and click “Update” button.
Just registration on this screen does not mean that you have applied. Please submit it

according to the method within the deadline.

Just registering on this screen does not mean that you have applied.
Please submit by the method specified within the deadline @
‘ Update ‘ | Back
* are required fields.
MName of scholarship /
* research fund you want to [ ]
create
Student ID
Name (Kanji) s RE
Name (Katakana)
8-2. Print out an application form for scholarship/grant
8-2-® Put the mark [4 of the printed item and click “Print”.
g I Mame of scholarship.~”
Mo. Print  Apply Date Application Code L e Update
1
Ead Add
8-3. Delete an application form for doctoral scholarships/research grants
8-3-@ Click the “reference” button of the target.
: e Mame of scholarship.~”
Mo. Print  Apply Date Application Code resenrch fund you wank to ‘create Update
1 ©
Print Add
8-3-@ Click the “Delete” button at the top or at the bottom of the screen.
Just registering an this screen does not mean that you have applied. @

Please submit by the method specified within the deadline.
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9. Create a Research Achievements Report Graduate Students

9-1. Create a Research Achievements Report

Research activities and research achievements registered/stored in this system can be printed out as
a Research Achievements Report. A Research Achievements Report may be designated as attached
documents when submitting a master’s thesis or doctoral dissertation, and applying for research grants
and scholarship programs. Please use this system in these cases. You can also include this Research
Achievements Report when submitting your curriculum vitae on job hunting.

% Research Achievements Report is written in the language which is used for registration

9-1-@ You can move to edit display by clicking “Research Achievements Report” under
[Application for scholarships and grants].

* Preview @ =] :his items are open to public
& This items are offered to researchmap and published
Public Web Site amang researchers
& This items are offerad to researchmap and will be visible

* Academic Profile

> information disclosure

[Application for scholarships and srant
GAKKAI Scholarship

Application

evements

[Basic items]

ndividual information

Photograph

Academic background

Business

areer

only to the self.
= This items are private

Tick the check box when all the information is confirmed
O Confirmed
F22HP Make availzble on the University website B Yes
rmap Send to researchmap [JYes

| Next>>

9-1-@

You can open the creation screen by clicking “Add”.

* Preview

Public Web Site

* Academic Profile

information disclosure

@ This items are open to public
& This items are offered to resear chmap and published
among researchers

&

This items are offered to researchmap and will be visible

only to the self.

This items are private.

Tick

[Application for scholarships and grants]

Scholarshif
P
e pplicat No. (L Raguest Date
Form(D only
> Research Achievenents

Report

Application Code

=@

Reading

Ea

9-1-® Put the check mark in Output section of the item which you want to include in the

Research Achievements Report,

and click “Add” button.

@ Presentation at international conferences

Qut

u Date Presentation Type
put

O 2021/03/01 Speech (General)

Please check the output column of the achievement you want to describe in the research achievement report and press the registration button

P
= Title
Review

Non
peer

test
reviewe

d

®
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9-2. Print out a Research Achievements Report

9-2-@ Put the mark [4 in the Print section of printed item and click “Print”.

No. Print Request Date Application Code Reading @
1
(e Add
9-3. Delete a Research Achievements Report
9-3-@® Click the “Reference” button of the target.
No. Print Request Date Application Code Reading
TE Literencd
Print @

9-3-@  Click “Delete” button at the top or the bottom of the screen.

Just registering on this screen does not mean that you have applied @
Please submit by the meathod specified within the deadline.
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10. Inquiry

Administrative Office Graduate Student Career Path Support Center

T604-8520

NAKAGAWAKAIKAN 5F

1, Nishinokyou Suzaku-machi, Nakagyou-ku, Kyoto 604-8520, JAPAN
Tel : 075-813-8560

Address, etc.

Website URL https://en.ritsumei.ac.jp/ru_gr/g-career/

Email Address d-cp@st.ritsumei.ac.jp

Office Hours

Time,/Week Mon Tue Wed Thu Fri Sat Sun
10 : 00~11: 30 O O O O O X X
12 :30~17 :00 O O O O O X X
[Attention]

- Office Hours above is limited to school days of Ritsumeikan University.
-Please note that we don't accept telephone inquiries between 11 : 30 and 12 : 30 on weekdays.
and on Saturdays/Sundays/national holidays.

(Support for those who have visual disturbance]

Graduate Student Career Path Support Center supports those who have visual disturbance to

fill in this system for them. Please let us know your request of using Ri-SEARCH. The details will be
informed you by the Graduate Student Career Path Support Center.
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